Application for PD funds: In-province conferences and workshops
[bookmark: _GoBack]Date of application:  __________________________________

Name:  __________________________________________________________
School: _______________________________   Grade/Subject taught: _______________

Name of Conference: _________________________________________________________
Date(s) of conference:  __________________________________________________________

Total Registration fees: ______________  Fees covered by School PD budget: _____________
Amount requested: __________________________________________________________


For committee use:
Approved: ____________  Amount of grant: ____________________________
Denied:  ______________


Protocol for PD Funds Request:

Application must include the following:
· The PD committee application form (as above)
· Completed School PD Request for Leave Form, as per school guidelines when wanting to attend a workshop/conference/in-service.	
· Once approved by principal and superintendent, and if the conference registration fee is over $225, fill out the Western School Division PD Committee Funding Request Form, to apply for additional funding support.							
· Attach a copy of the information brochure for the conference along with a copy of the registration form.										
· Submit forms to the PD Chairperson for discussion/decision at the next monthly meeting.  Decisions will be based on alignment with Division, School or Personal goals.	
· Chairperson will contact the applicant with the final decision of the PD committee.



Western School Division PD Committee Funding Request Form:
Date:  ____________________________
Name: ___________________________________	
School:  __________________________________	
Name of conference: _________________________________________________________________
Date(s) of conference: ________________________________________________________________
Registration fees: ___________________________________________________________________
Reasons for attending:  ___________________________________________________________________
___________________________________________________________________
How does this relate to school/division/personal goals?  ___________________________________________________________________
___________________________________________________________________******************************************************************
___________________________________________________________________________________
* Have you already received approval and accessed PD funds at the school first?   Yes / No  
If yes, how much was granted? __________ for what part of the expenses? __________________________________________________________________
How will you share your learning/information with peers?  ___________________________________________________________________
___________________________________________________________________

PLEASE NOTE:  I understand that by making this application that I may or may not be granted monetary support.  The decision of the committee is final and based on the number of applicants, amount of monies available and the relevance of the conference to school and divisional goals.  Funding is for registration costs only and may only cover part of what actual registration costs. The school contribution may include travel and accommodation; however this is not the mandate of the PD committee. Monies remaining at the end of the year, if any, may be available for further application to cover costs of registration or materials.
 Applicant signature:   _________________________________________________________________
PD committee use only:
Date received to PD Chair:______________________  Initials:  _______________

